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® Step 1. Accessing Sellfree admin area
© Signing in (using a login or password from an e-mail)
® Step 2. Making your Sellfree unique
Step 3. Setting prices
© Setting a margin
® Step 4: Specifying a vendor region

Step 1. Accessing Sellfree admin area

Once your Sellfree has been created a window will show up.

Your online store is ready!

To start using the store, open the storefront or admin panel.

Access to the admin panel has been sent to your email.

Go to admin panel Go to website

So you can immediately go to the admin panel or view the website.

Your online store is ready!

To start using the store, open the storefront or admin panel.

Access to the admin panel has been sent to your email.

| Goto admijxhganel ‘ Go to website
R

You can also close the window as your Sellfree login or password will be sent to your e-mail address.

Signing in (using a login or password from an e-mail)

You specified your e-mail address while purchasing.


https://docs.otcommerce.com/pages/viewpage.action?pageId=20973914

Self-starting

Fill out the form, read the offer and in a minute your own online store will be ready to go!

Subdomain * love-ching .otcommerce.biz
Email*
Currency* Russian ruble v

| agree to the Terms of Use of Sellfree

| accept the service's user agreement and agree with OT Commerce
Privacy Policy

This is the e-mail address that the login and password were sent to. With this login and password , you can access the admin area

Open the e-mail and look for the login and password. Next, go to the following address: http://your_subdomain.otcommerce.biz
/admin/ .

This will bring up a window that allows you to enter the login and password from the email.

Authorization

Login & ‘

Password a

Once all the fields are completed click the “Log in” button.

Authorization
Login & | test-login

Password | @ |seeereees

o

Great! You've logged in to the admin area and are able to start working.


http://your_subdomain.otcommerce.biz/admin/
http://your_subdomain.otcommerce.biz/admin/

Step 2. Making your Sellfree unique

This step requires your logo.

® The recommended size is 300 px in width by 100 px in height.

® The recommended image format is png with a transparent background. Allowed image formats are gif, jpg.

When preparations are made, please select the “Configuration” section in the left-hand menu in the admin area.
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Look for the following section: “Website configuration — Global Website Template”.
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Change the logo to a new one. Click the “Change” button.
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Select the desired logo image on your computer. The logo will be saved automatically.

The selected logo will appear on the website shortly after you've saved it. Just go to the website by clicking on the link in the left-hand
corner of the admin area.
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Next, a website title needs to be specified. Change the default text in the Sellfree header. To do this, select the "Website title” option
and click on the blue dashed underlined text.
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Type a desired slogan in the text field that appears.
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Click on the checkmark button to save the text.
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You can immediately see how your Sellfree header changed! To do so, just press F5 when you are on a web page or click on the link in
the left corner of the admin area to open your site.

So we finished with the second step. Let’s p roceed to step 3.

Step 3. Setting prices

Now you can set your own prices. To do this, select the “Pricing” option in the left-hand menu:
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Clicking this option will open the “Pricing” section.
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Besides, currency exchange rate (i.e. how much it costs to exchange CNY for currency you specified ) is synced with the Central Bank

of the Russian Federation:
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Save

You can specify a margin percentage on the Central Bank exchange rate (it is recommended that the margin should not exceed 15%).
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This setting is optional. Below we will show you how to set a specific margin on goods.



Once the margin is set click the “Save” button.
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Setting a margin

We now proceed to setting a margin. First, click on the adjacent tab (“Price”) of the “Pricing” section.
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Save

Select the “Margin percentage” field in the “Price” tab.
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Then click on the dashed blue underline and enter a desired margin percentage.
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Click on the checkmark button to save the setting.
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The margin on your Sellfree goods has been set!

Step 4: Specifying a vendor region

The last but very important step is to specify a vendor region. Select the “Configuration” option in the left-hand menu and then click on
the "Delivery” tab.
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Look for the “Vendor region” section.
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Upon clicking on the plus, a list displays in which you need to select your vendor region.
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Clicking on the plus sign on the left of a region name will display an additional list of regions and the minus sign on the left side.



Work of filters from search
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All you have to do now is click on the “Save” button.




Calculation of special search promotion
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All done! Now your Sellfree is ready for visitors. Congratulations!

Once you get the feel of the site, you are invited to refer to documentation for experienced users

advanced settings for your Sellfree!

. Here you can find lots of useful
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